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	REQUEST TO CONFIRM THE ACCURACY OF PUBLISHED MARKS  /   
CAIS AM GADARNHAU CYWIRDEB Y MARCIAU A GYHOEDDWYD
 

	What is a request to confirm accuracy of published marks? If on receipt of your end of year results you wish to query any of the marks recorded on your record or you wish to query the fact that you have not been awarded a Distinction or Merit, you should complete and submit a Request to confirm the accuracy of published marks. 
The purpose of the procedure is to check the accuracy of published marks – i.e. that module marks have been accurately calculated and recorded and that this has generated the correct overall decision. It does not involve work being remarked nor does it provide feedback as to why particular marks have been awarded. You are advised to read the Accuracy of Published Marks Regulations [accessible via the Online Guide or available from the Academic Services] before completing this Form. 
Beth yw cais am gadarnhau cywirdeb y marciau a gyhoeddwyd? Os byddwch am wirio unrhyw rai o’r marciau a gofnodwyd ar eich cofnod pan dderbyniwch eich canlyniadau diwedd blwyddyn neu os ydych yn dymuno gwirio’r ffaith na ddyfarnwyd Rhagoriaeth neu Deilyngdod i chi, dylech gwblhau a chyflwyno Ffurflen Cais am gadarnhau cywirdeb y marciau a gyhoeddwyd. 
Pwrpas y weithdrefn yw gwirio cywirdeb y marciau a gyhoeddwyd – h.y. bod marciau modiwlau wedi’u cyfrifo a’u cofnodi’n gywir a bod hyn wedi arwain at y penderfyniad cyffredinol cywir. Nid yw'n golygu y bydd gwaith yn cael ei ailfarcio ac ni fydd yn darparu adborth o ran pam dyfarnwyd marciau penodol i chi. Fe’ch cynghorir i ddarllen y Rheoliadau Cywirdeb Marciau a Gyhoeddwyd [sydd ar gael drwy’r Canllaw Arlein neu oddi wrth Gwasanaethau Academaidd] cyn cwblhau’r Ffurflen hon.   


	SECTION A / Adran A:  Personal Details / Manylion Personol


	Name in full / Enw’n llawn:
	Student Number / Rhif Myfyriwr: 


	Address / Cyfeiriad:

	

	

	Contact Telephone Number / Rhif Ffôn Cyswllt:

	Contact Email Address / Cyfeiriad E-bost Cyswllt:

	College / Coleg: 

	Programme of Study or Research / Rhaglen Astudio neu Ymchwil:

	Level or Year of Study / Lefel neu Flwyddyn Astudio:
	End-of-Year/End-of-Part Decision / Penderfyniad Diwedd Blwyddyn/Diwedd Rhan:

	SECTION B/ ADRAN B:  Which examinations or assessments are affected? / Pa arholiadau neu asesiadau sy’n cael eu heffeithio?

	Module Number / Rhif y Modiwl 
	Form of Assessment [i.e exam; written assignment; project] / Dull Asesu [h.y arholiad; aseiniad ysgrifenedig; prosiect] 
	Name of lecturer who taught the Module (if known) / 
Enw’r darlithydd a ddysgodd y Modiwl (os gwyddys) 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Average Mark [if known] / 

Marc Cyfartalog [os gwyddys]
	
	

	SECTION C/ ADRAN C:  Nature of Request (Please tick appropriate box)  /
 Natur y Cais (Ticiwch y blwch priodol) 

	I believe the module marks above have been inaccurately recorded/

Credaf fod y marciau uchod wedi cael eu cofnodi’n anghywir 
	⁭

	I believe that my overall average mark is inaccurate/

Credaf fod fy marc cyfartalog cyffredinol yn anghywir.
	⁭

	I believe that all components on a module have not been taken into account/
Credaf nad yw holl gydrannau modiwl wedi'u hystyried. 
	⁭

	I believe that the mark/grade awarded by the partner institution has not been converted fairly and in accordance with the relevant conversion table/
Credaf fod y marc neu'r radd a ddyfarnwyd gan y sefydliad partner heb ei drosi'n deg ac yn unol â'r tabl trosi perthnasol. 
	⁭

	SECTION D/ ADRAN D:  Why you believe there may have been an error? / Pam y credwch ei bod yn bosib bod camgymeriad wedi’i wneud?  

	Describe here why you believe that there may have been an error in your recorded module marks or overall average mark (continue on a separate sheet if necessary). / Disgrifiwch yma pam y credwch ei bod yn bosibl bod camgymeriad wedi’i wneud yn eich marciau modiwlau a gofnodwyd neu’ch marc cyfartalog cyffredinol (parhewch ar dudalen ar wahân os yn briodol). 


	SECTION E/ ADRAN E:  Desired Outcome/ Canlyniad a Ddymunir

	What outcome do you seek? / Pa ganlyniad ydych chi’n ddymuno ei gael?  


	SECTION F/ ADRAN F

	List here any additional documents attached / Rhestrwch yma unrhyw ddogfennau ychwanegol sydd wedi’u hatodi: 


	DECLARATION   /    DATGANIAD 

	I declare that, to the best of my knowledge, all information I have supplied/attached with this form is true, accurate and complete and acknowledge that the submission of fraudulent information could lead to the University taking disciplinary action or action under the Unfair Practice procedure /
Yr wyf yn datgan bod yr holl wybodaeth yr wyf wedi’i darparu ar/ei hatodi wrth y ffurflen hon, hyd y gwn i, yn wir, yn gywir ac yn gyflawn ac yr wyf yn cydnabod y gallai cyflwyno gwybodaeth dwyllodrus arwain at gamau disgyblu dan y weithdrefn Arfer Annheg. 

I give my consent for this information to be circulated to the relevant members of staff for the purpose of investigating my request / Yr wyf yn rhoi caniatâd i’r wybodaeth hon gael ei dosbarthu ymhlith yr aelodau o staff perthnasol at ddibenion ymchwilio i’m cais.


	Signed/ Llofnod: 
	Date/ Dyddiad: 

	      Please return to:

Your School/Faculty
Dychweler i:

Eich Ysgol/Cyfadran



Advice is available, free of charge, from the Students’ Union Advice Centre, Ground Floor, Fulton House.

Mae Cyngor ar gael, yn rhad ac am ddim, gan Ganolfan Gyngor Undeb y Myfyrwyr, Llawr Gwaelod, Tŷ Fulton.
Telephone/ Ffon: (01792) 295821 
Email/E-bost:  advice@swansea-union.co.uk 
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